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This document should be read in conjunction with other relevant policies including, but not limited to the 
Education Act (2024 Revision) framework for education in the Cayman Islands, Education Regulations, Data 
Protection Act and the digital version of the Digital Responsibility and Acceptable Use Policy.  
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Digital responsibly 

Overview 
As part of fostering a sense of responsible citizenship, we anticipate that our students will consistently 
reflect our school values in their digital activities, regardless of the device they use or the time they 
engage in these activities. The following principles aim to provide students with a foundational 
understanding of digital behavior and device usage. We believe that the Internet should be a space for 
educational growth for everyone, and thus, we should all be mindful of how we utilize it and our digital 
devices. 
 
While staff at St Ignatius Catholic School will not actively oversee student's use of social media, we 
hold our duty of care for our students and staff in high regard. Any reported violations of this 
agreement will be investigated by the school and the necessary actions will be taken accordingly. 

Cayman Law is very clear on the criminal nature of online abuse and the possible consequences: 
INFORMATION AND COMMUNICATIONS TECHNOLOGY AUTHORITY LAW (2011 Revision) 

 
“Section 90. (1) A person who knowingly uses an IT network or IT service to defraud, abuse, annoy, 
threaten, or harass any other person is guilty of an offence and liable, on summary conviction, to a 
fine of ten thousand dollars and to imprisonment for one year, or, on conviction on indictment, to a 
fine of twenty thousand dollars and to imprisonment for two years. 

(2) In addition to imposing any penalty under subsection (1), the Court may, by order, restrain the 
person from using IT services or IT networks as it sees fit.” 

In addition, please read this policy in conjunction with the anti-bullying & cyber bullying policy. 

General Principles: 
In line with the Image Usage Policy, no images of the school, pupils, or staff are to be taken on the 
school premises or shared via any method without obtaining permission from the Principal first. 

Please refrain from commenting about school-related incidents online – your privilege to 'free 
speech' does not extend to posting detrimental or misleading remarks about others, even in what 
you may perceive as private forums. 

At St Ignatius Catholic School, we aim to create a safe learning environment for all. If things are 
posted online that are hurtful to students or staff this has an impact on learning and this is 
something that we will not tolerate. If you are found to have posted material that is deliberately 
offensive to anyone online, you will be liable to sanctions as per the schools’ policies. 

Lesson Recordings for Professional Development 
To support teacher professional growth, St Ignatius makes use of lesson recording technology (e.g. Swivl) 
for training and continuing professional development (CPD). 
 Permission for recording lessons is included in the parent/student user agreement. 
 Recordings will only be used internally for CPD and safeguarding purposes. 
 All recordings will be stored securely and handled in line with GDPR compliance and school 

safeguarding policies. 
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Acceptable Use Policy: 

Always treat your computer with respect. 
In Primary, St Ignatius Catholic School, we provide tablets and laptops for students to use, which are paid 
for by the school. You can use apps like Century and Times Table Rock Stars on these devices. However, 
they stay in school and are locked up at the end of each day. We keep track of these devices, and they are 
only for school use. 

Accidental Damage or Loss 
Damaging Devices: If a tablet gets damaged while a student(s) is using it in school, an investigation will be 
carried out to find out what happened. If there’s enough evidence to show that a student caused the 
damage, their parents or caregivers may have to pay for the repair or replacement. 

Accidental Damage or Loss If a device is accidentally damaged, like if it’s dropped or something is spilled 
on it, the parent/ caregiver of the student responsible may need to pay for fixing or replacing it. This 
includes broken screens, missing keys, or any other damage caused by accidents. It’s important to take 
good care of these devices to avoid these problems. 

 

Manufacturing Warranty 
This covers the product to be free from defects in the materials and workmanship under normal use 
during the warranty period but excludes nearly all damage outside of that. Normal wear and tear are 
not part of the manufacturing warranty and should be expected to be replaced if not cared for 
properly. These include batteries, chargers, and similar parts which will wear out over time. 

Third Party Damage 
If someone else damages a device while at school, each situation will be investigated carefully to decide 
who is responsible. 

Conditions of use: 
 Do not install or delete any programs on the tablet or laptops, and don’t change any settings. If you 

are unsure, ask the IT support team for help. 

 Never use someone else’s login details. This is serious and will result in consequences. 

 Keep your password safe. If you think someone else knows it, change it right away. 

 Stay away from websites that are not for schoolwork. This includes gaming, social media, or any 

inappropriate sites. If you are unsure about a website, it’s probably not suitable. 

 If you have a technical problem, report it to your Computing or Class Teacher straight away. Do not 

wait until the end of the day.
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Reminders: 
 Keep in mind that all your actions on school computers are tracked – if it is not something 

you want your teachers or parents to see, don't view or write it. 
 Ensure that all messages you send, whether via email or other platforms, maintain a 

respectful and polite tone. 
 Personal devices may only connect to the school network with explicit permission from the 

IT Director or other authorised individuals. 
 Students have access to the complete Microsoft Suite of Applications and should use these 

for Email, Document creation, File Sharing, and lessons. The use of alternative software is 
not permitted without permission from the teacher. 

 Most crucially, utilise your tablet and laptop as a tool to enrich your educational experience. 

Investigations: 
In the event of an incident being reported, St Ignatius Catholic School will fully investigate and 
document the incident. The investigation will be conducted by designated school staff, and may 
include interviews with witnesses, examination of any evidence, and consultation with appropriate 
external authorities if necessary. 

The investigation process will aim to determine the nature and extent of the breach of this policy 
and aim to identify any individuals who may have been involved. The investigation will be conducted 
with sensitivity, confidentiality, and impartiality, and will be completed as soon as possible. 

Consequences: 
Each incident will be treated individually and will be dealt with according to level of severity. Based 
on the outcome of the investigation, appropriate action will be taken to address the breach of 
policy. This may include disciplinary action, suspension, or exclusion from school, and/or referral to 
external authorities if deemed necessary. 

The school reserves the right to make decisions on whether a charge will be made for damaged 
devices where reasonable care has been neglected. Parents will be informed at the earliest 
opportunity about any incidents. 

St Ignatius Catholic School takes its duty of care to its students and staff seriously and will not 
tolerate any breaches of this policy. It is essential that all students understand the seriousness of 
such incidents and the consequences of their actions. 
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Parent/Carer Acknowledgement Form 
 

PARENTAL ACKNOWLEDGMENT FOR LEARNER ACCEPTABLE USE OF TECHNOLOGY POLICY 
 

Name of your child(ren): 
 

Learner Acceptable Use of Technology Policy:  ST IGNATIUS CATHOLIC SCHOOL 

1. I, with my child, have read and discussed the St. Ignatius Learner Acceptable Use of Technology 

Policy and understand that the Digital Responsibility and Acceptable Use of Technology Policy (EYFS-

KS2) will help keep my child safe online. 

2. I understand that the Acceptable Use of Technology Policy applies to my child’s use of school devices 

and systems at school, and personal use where there are safeguarding and/or behaviour concerns. 

I am aware that any use of school devices and systems may be monitored for safety and security 

reasons to keep my child safe and to ensure policy compliance. This monitoring will be proportionate 

and will take place in accordance with data protection, privacy, and the education act of Cayman. 

3. I am aware that the school mobile technology policy states that my child cannot use a personal 

device such as mobile phones and/or mobile technology on site. 

4. I understand that the school will take every reasonable precaution, including implementing 

appropriate monitoring and filtering systems, to ensure my child is safe when they use school 

devices and systems. I understand that the school cannot ultimately be held responsible for the 

nature and content of materials accessed on the internet or if my child is using mobile technologies. 

5. I, with my child, am aware of the importance of safe online behaviour and will not deliberately 

upload or add any images, video, sounds or text that could upset, threaten the safety of or offend 

any member of the school community. 

6. I understand that the school will contact me if they have concerns about any possible breaches of 

the Acceptable Use of Technology Policy or have any concerns about my child’s safety online. 

7. I will inform the school or other relevant organisations if I have concerns over my child’s or other 

members of the school community’s safety online. 

8. I know that my child will receive online safety education to help them understand the importance of 

safe use of technology and the internet – both in and out of school. 

9. I will support the school online safety approaches. I will use appropriate parental controls and will 

encourage my child to adopt safe use of the internet and other technology at home, as appropriate 

to their age and understanding. 
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Appendix 1:  

EYFS and KS1 acceptable use agreement (pupils and parents/carers) 
 

 
ACCEPTABLE USE OF THE SCHOOL’S IT SYSTEMS AND INTERNET: AGREEMENT FOR PUPILS  

Name of pupil: 
 

When I use the School’s IT systems (such as computers) and get onto the internet in school I will: 

 

 Ask Permission: Ask a teacher or adult if I can use the computers/tablets before using them. 

 Use Approved Websites: Only use websites that a teacher or adult has told me or allowed me to use. 

 Care for Equipment: Look after the school IT equipment and tell a teacher straight away if something is broken 
or not working properly. 

 Report Issues: Tell my teacher immediately if: 

o I click on a website by mistake. 

o I receive messages from people I don’t know. 

o I find anything that may upset or harm me or my friends. 

 Be Kind: Be kind to others and not upset or be rude to them. 

 Polite Communication: I will only send messages online which are polite and friendly. 

 Keep Passwords Private: Never share my password with anyone, including my friends. 

 Protect Personal Information: Never give my personal information (my name, address, or telephone numbers) 
to anyone without the permission of my teacher or parent/carer. 

 Seek Help: I will always tell a teacher or suitable adult if something online makes me feel upset, unhappy, or 
worried. 

 Schoolwork Only: Use IT systems and internet for schoolwork only. 

 Supervised Internet Use: I will only use the internet when a teacher or suitable adult is with me. 

 Understand Links: I will only click on links and buttons online when I know what they do. 

 Online Safety Resources: I can visit ThinkUKnow and Childnet to learn more about keeping safe online. 

 Consequences: I know that if I do not follow the rules, I might not be allowed to use a computer or tablet. 

 Save Work Properly: Save my work on the school network. 

 Check Before Printing: Check with my teacher before I print anything. 

 Log Off Properly: Log off or shut down a computer when I have finished using it. 

 Follow Policies: Agree to the anti-bullying and online safety policy. 

 Discuss Rules: I have read and talked about these rules with my teacher and parents/carers. 

 
I agree that the school will monitor the websites I visit and that there will be consequences if I do not follow the rules. 
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Appendix 2:  

KS2 acceptable use agreement (pupils and parents/carers) 
 

 
ACCEPTABLE USE OF THE SCHOOL’S IT SYSTEMS AND INTERNET: AGREEMENT FOR PUPILS  

Name of pupil: 
 

I understand that the St. Ignatius Catholic School Digital Responsibility and Acceptable Use of Technology Policy is 
designed to help keep me safe and happy online, both at home and at school. I recognise the importance of using 
technology and school systems in a responsible way. 
 
When I use the School’s IT systems (such as computers) and get onto the internet in school I will: 
 
Learning 

 Educational Use: I understand that school systems and devices are intended for educational use and that I will 
not use them for personal or recreational use unless I have permission. 

 No Personal Devices: I know that I am not allowed to use my own personal devices at school. 
 Ask Permission: I will always ask permission from an adult before using the internet. 
 Approved Websites: I will only use websites and search engines that my teacher has chosen. 
 School Work: I will use school devices for schoolwork unless I have permission otherwise. 
 USB Sticks: If I bring in USB sticks from outside of school, I will always give them to my teacher so they can be 

checked for viruses and content before opening them. 
 No Personal Email or social media: I know that I am not allowed on personal email, social networking sites, or 

instant messaging in school. 
 

Personal Safety 
 Appropriate behaviour: I will behave appropriately and responsibly online. 
 Polite Messages: I only send messages which are polite and friendly. 
 Safe Posting: I must not post pictures or videos of class members, staff or school without permission.  
 Safe Links: I will only click on links if I know they are safe. 
 Stranger Danger: I know that people I meet online may not always be who they say they are. If someone 

online suggests meeting up, I will immediately talk to an adult. 
 
Trust 

 Verify Information: I know that not everything or everyone online is honest or truthful. When I am using the 
internet to find information, I will take care to check that the information I access is accurate. I will check 
content on other sources such as other websites, books, or with a trusted adult. 

 Permission for Work: I will always check I have permission to use the original work of others in my own work. 
 Credit Sources: I will always credit the person or source that created any work, images, or text I use. 

 
Responsible 

 Protect Personal Information: I will keep my personal information safe and private online. 
 Keep Passwords Safe: I will keep my passwords safe and secure, and I will not share them. 
 No Personal Details: I will protect myself by not telling anyone I meet online my address, my telephone 

number, my school’s name, or by sending a picture of myself without permission from a teacher or other 
trusted adult. 

 No Meetings: I will not arrange to meet anyone I have met online without permission from a teacher or other 
trusted adult. 

 Respect Others’ Information: I will not access or change other people’s files or information. 
 Report Issues: I will immediately report any unpleasant or inappropriate material or messages or anything that 

makes me feel uncomfortable when I see it online. 
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Understand 
 Internet Filter: I understand that the school internet filter is there to protect me, and I will not try to bypass it. 
 Monitoring: I know that all school devices and systems are monitored to help keep me safe, including when I 

use them at home. 
 Discuss Rules: I have read and talked about these rules with my parents/carers. 
 Online Safety Resources: I can visit ThinkUKnow and Childnet to learn more about keeping safe online. 
 Consequences: I understand that if I fail to comply with the Acceptable Use of Technology Policy, I will be 

subject to sanctions in line with the school behaviour policy. 
 
Tell 

 Report Concerns: If I see anything online that I should not or that makes me feel worried, frightened, or upset, 
I will minimize the page, shut the laptop lid, or turn off the screen and tell an adult straight away. 

 Seek Help: I will tell a teacher or other adult if someone online makes me feel uncomfortable, worried, or 
frightened when I am online using games or other websites or apps. 

 Report Unsafe Behaviour: If I am aware of anyone being unsafe with technology, I will report it to a teacher or 
other adult. 

 Mobile Phones: If, for any reason, I need to bring my mobile phone into school, I know that it is to be handed 
in to a teacher or other suitable adult. 

 
I agree that the school will monitor the websites I visit and that there will be consequences if I do not follow the rules. 
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Appendix 3:  

Digital summary for parent/carers and child consent to IT systems use. 
(https://form.jotform.com/242676650073863) 

 

ACCEPTABLE USE OF THE SCHOOL’S IT SYSTEMS AND INTERNET: AGREEMENT FOR PARENTS/ CARERS  

Name of your child(ren): 
 

Parent Agreement for Student Use of IT Systems 

As a parent, I understand that my child will use the School’s IT systems (such as computers and tablets) and 

access the internet. I agree to the following: 

1. Permission-Seeking: I will remind my child to ask a teacher for permission before using any IT 

systems. 

2. Approved Usage: My child will only visit websites approved by a teacher or adult. 

3. Reporting Issues: My child will inform a teacher if they: 

o Click on an inappropriate website 

o Receive messages from unknown individuals 

o Encounter upsetting or harmful content 

4. Schoolwork Only: IT devices are for school-related tasks only. 

5. Equipment Care: My child will look after IT equipment and report any issues immediately. 

6. Credential Safety: My child will use only their assigned username and password and keep this 

information private. 

7. Protecting Personal Information: My child will not share personal information without permission. 

8. Saving Work: My child will save their work on the school network and check with a teacher before 

printing. 

9. Policy Agreement: I support the school’s anti-bullying, online safety policies and agree with the full 

extent of the Digital Responsibility and Acceptable Use Policy for EYFS-KS2. 

10. Parental Acknowledgment: I confirm that the Learner Acceptable Use of Technology Policy: St 

Ignatius Catholic School Parental Acknowledgment has been completed with my child.  

11. Financial Responsibility: I agree to cover any costs for damages caused by my child to school IT 

equipment. 

 

I understand the school will monitor internet usage, and consequences will apply for rule violations. 

 
 
 


